
A And W Disc Jockeys
Party Planner


 
 
 
 
 
 
 
 
 
 Party 
Date:________________
Host/Hostess Name:
 ___________________________________

Host/Hostess Name: __________________________________


GENERAL INFORMATION

City of reception:________________________________      Number of guests in 
attendance:________________________
Guest arrival time:_______________________     DJ Start time:____________
      DJ Finish 
Time______________
Party is indoors_______    or is outdoors_____     Age range of guests: _______to_______
Facility name:______________________________________________
 
 Room name or 
number________________
Contact person of facility:______________________________
 
 Phone 
number:_________________________
Is smoking permitted inside?
Yes___ No___
If “No” where may they smoke?
_______________________________
If outdoors will there be shelter?___________________
 Will you have accessible electricity? 
Yes___ No___
Address of 
location:_______________________________________________________________________
___________________

FORMAL PROGRAM

Would you like an introduction up on arrival? Yes___ No___
Will their be any speaking during the event? Yes___ No___ If so when? 
______________________________________
Would you like the Disc Jockey to MC the event? Yes___ or No___ If “no” who will?________

Briefly describe the activities for your event:

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________



DINNER

Will dinner be provided for your guests? Yes___ NO___ If “yes” check those that apply
___ Plated & served at your table
___ Family style – food is on the table you have to dish it
___ Buffet style
If Buffet style, who will dismiss the tables?__________________________________
Is the Disc Jockey invited to eat and drink with you? Yes___ No___

BAR INFORMATION

Will you be providing alcohol at your event? Yes___ NO___
If “yes” the bar will be open, check those that apply
___  Before dinner
___ During dinner
___ After dinner

SPECIAL DANCES AND MUSIC ENTERTAINMENT 
Song title and artist 

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________

GROUP INVOLVEMENT

___ Line Dances
 
 ___YMCA
___ Chicken Dance
 
 ___Country Line Dances: ____________________________
___ Hokey Pokey
 
 ___ Carwash 
___ Cha Cha Slide
 
 ___ Other(s): _________________________________________
___ Macarena
___ Hustle
___ Cupid Shuffle

MUSIC PREFERENCES

Tell us what kind of music you enjoy, check as many as you want
___ Oldies
 ___Swing
 ___ Disco
 ___Rock
 ___Polkas
___Rap
 
 ___Techno
 ___Country
 ___Pop
 
 ___Alternative
___Other:______________________________________________



YOUR DISC JOCKEY INFORMATION

Dress your DJ: Tux___ Dress lacks/shirt and tie___ Casual___ Other__________

Disc Jockey’s personality:
 Very outgoing ___

 
 
 
 Moderately outgoing ___

 
 
 
 Easygoing ___

Would you like your Disc Jockey to announce when the bar is open? Yes___ No___
Would you like your Disc Jockey to announce “no drinking on the dance floor” Yes___ No___
Would you like your Disc Jockey to announce “Last call” Yes___ No___

OTHER IMPORTANT INFORMATION

Host/Hostess
 
 
 
 
 Host. Hostess
Home phone #
______________________
 
 Home phone #______________________
Work phone #______________________
 
 Work phone #______________________
Cell phone #________________________
 
 Cell phone #________________________

Business or home address (if different that the one on the agreement)
______________________________________________________________________________
___________________________________

Photographers Name: _________________________
 
 Phone 
#______________________
Videographers Name:
_________________________
 
 Phone 
#______________________
DIRECTIONS…
Directions to the reception from Grand Rapids Michigan
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Please return one month prior to the event

Last of all, thank you for letting us entertain you!

Sincerely. 

Anthony A. Winters
Owner
A And W Disc Jockeys
(616) 970-DISC


